IIpaBuia nosab3oBanus 6udanorexkoit MOY «PeOpuxuHcKasi cpeaHsist
o0meodpazoBaTebHasi HIKOJIA

1. OO0mue mMoNoKEHUS.

1.1. Hactosiue npaBuia noib30BaHus OMOINOTEKOHN pa3paboTaHbl B COOTBETCTBHUH C
MOJIO’KEHUEM O OMOIMOTEKE MIKOJIbI, C YYE€TOM BO3PACTHBIX U MCUXOJIOTHUECKUX
0COOEHHOCTEM YuTaTeNe, C MPUMEHEHHUEM COOTBETCTBYIOIIETO CTUIISI U3I0KEHUS
JIOKyMEHTa, OCOOCHHO B BapHaHTE JIJIsl MIIA/IIIUX IIKOJIbHUKOB U MJIaAIINX
HOJIPOCTKOB.

1.2. IlpaBuiia moyib30BaHUST OMOTUOTEKON - JOKYMEHT, (PUKCUPYIOIINN
B3aMMOOTHOIIICHUS YUTATENS ¢ OMOIMOTEKON U ONIPEACITIAIONINA OOIINIA TOPSIIOK
opraHu3aluy 00cIy>KMBaHUS YMTATENEH, MOPSAIOK AOCTyNna K poHAaM OMOINOTEK,
npaBa ¥ 00S3aHHOCTU YUTaTeNnel u OUOINOTEKH.

1.3. IIpaBo cBOOOAHOTO M OECIIATHOTO MOJIb30BAHUS OUOTUOTEKONM UMEIOT
yuaniuecs, COTpyIHUKH, POJAUTETH IIKOJIBI.

bubnmoreka MoxkeT 00CITyKUBATh TaK)Ke IPYTUe KaTeropuu MoJib30BaTenen
(BKJTFOYAsI TUTATHOE); BO3MOKHOCTH M YCIIOBHSI OOCTY>KHMBaHHUSI OTIPEISTSET
OoubMoTeKa.

1.4. K yciyram uuTaTenei npeaocTapistoTcs: GoHa yaeOHOH, XyT0KECTBEHHOM,
CIIPaBOYHOM, HAYYHO-TIOMYJISIPHOM JIMTEPATYPHI I YUAIIUXCS; METOIMYECKOM,

HayYHO-TICTarOTHYECKOM, CIIPABOYHOM JIUTEPATYPHI IS TIPETIO1aBaTeNICH:

- KHUTH, Ta3€Thl, )KypHAJIbI, CJIAl b, BUACO-MAarHUTHBIC 3aITUCH, MUKPOQUIIIH,
3JIEKTPOHHBIE 06a3bl TAHHBIX U JP.;

- CTIPaBOYHO-O0MOIMOTrpaduuecKuil anmnapar: KaTajaord, KapTOTEKH, CIIPaBOYHO-
o6ubnunorpapudeckuii GoHI, peKoOMeHJaTeNIbHbIE CITUCKU JIUTEPATYPhI;

- UHAUBHUAYaJIbHbIE, TPYNIIOBbIE U MACCOBBIE ()OPMBI PAOOTHI C YUTATEISIMHU.
1.5. bubnuoreka o6ciy)KUBaeT UUTATEICH:
- Ha aboHEeMeHTe (Bblaya MPOU3BECHUN NIeUYaTy OTAEIbHBIM YATATEIISIM Ha JI0M);

- B UATaJIBHOM 3aJie (mmoapaseracHrue OUOIMOTEeKH ¢ 0COOBIM TTOMEIIICHNUEM, T]Ie
YuTaTeIU PabOTAIOT MPEK/IC BCETO C M3MAHUSMH U IPYTUMH TOKYMEHTAMHU, KOTOPBIC
Ha JIOM HE BBIJAIOTCS);

- B IIYHKTAaX BbIJAuU MPH YYEOHBIX KaOMHETaX JUIsl padOThI C U3JaHUSIMU U APYTUMHU
JOKYMEHTaMH B yueOHOE BpeMs;

- 1o Mexx0nbmoreunomy aboHemMenty (MBA) nonydenue ureparypsl BO BpeMEHHOE
NIOJIb30BAaHUE U3 IPYTUX OMOIMOTEKH.



1.6. Pexxum paGoThl OMOTMOTEKH COOTBETCTBYET BPEMEHHU pabOThI MIKOJIBI. J[j1st
obecnieueHust qudPepeHIUMPOBAHHOTO MOIX0/1a K OOCTYKMBAHUIO YUTATEIICH
COCTaBJISICTCS pacnucaHue paboThl OMOIMOTEKH C BBIICIICHUEM OTIPEICIICHHBIX THEH
(4acoB) AJisl MOCEIIEHUS OTACNbHBIX IPYIII yYalluXCs MO KjlaccaM, IpernojaBareiei,
poauTenen.

IIpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCTb YMTATEJICI.
2.2. YuTarenb UMEET MpPaBo:

2.2.1. Ilonb30BaThCs CAEAYIOIUMU OECIUIATHBIMU OMOIMOTEYHO-UH(POPMALOHHBIMU
yCIIyramu:

- UMETh CBOOOIHBIN TOCTYN K OMOIMOTeUHbIM (DOHIaM 1 uHGpOpMAITUK;

- IOJIy4aThb BO BPECMCHHOC IIOJIb30BAHHUC U3 (I)OHI[a OMOJIMOTEKH TT€YaTHBIE n3aaHUA U
AyANOBU3YyaJIbHBIC JOKYMCHTHI,

- IOJTy4aTh KOHCYJIbTAIIMOHHYIO M MPAKTHYECKYIO MIOMOIIb B TIOUCKE U BHIOOpE
MPOU3BEACHU MeYaTu U APYTUX UCTOYHUKOB UH(DOpMAIUY;

- IIOJIy4aTh KHUTH 110 MEKOMOINOTEYHOMY a0OHEMEHTY;

- MPOAJIEBATh CPOK TOJIB30BAHUS IUTEPATYPOU B YCTAHOBICHHOM TMOPSIJIKE:

- ICTIOJIB30BaTh CIPABOYHO-OMOIMOTrpadUUSCKIi anmapaT: KaTaJIord U KapTOTEKH Ha
TPaJAUIIMOHHBIX U MAITMHOYNUTAEMBIX HOCUTEIISX;

- IOJIK30BATHCA CIIPABOYHO-OMOIHOTrpaduIecKuM U HH(HOPMAIIHOHHBIM
00CITy>KUBaHHUEM,;

- MoTy4yaTh OMOIMOTeYHO-ONbIHorpadguueckue 1 MUHPOPMaLlMOHHBIE 3HAHUS, HABBIKU
Y YMEHUS CAaMOCTOSITEIILHOTO TMOJIb30BaHUsl OMOIMOTEKOM, KHUTOM, nH(pOpMaIueii.

2.2.2. llpyHUMAaTh y4acTue B MEPOINPUSATUSX, TPOBOAUMBIX OMOIMOTEKOM.

2.2.3. N36upats u ObITH U30paHHBIM B OMOJIMOTEYHBIN COBET, OKA3bIBaTh
MPAKTUYECKYIO TTIOMOIIb OMOINOTEKE.

2.2.4. TpebGoBath coOIt0IeHNE KOHGUICHIIMAITPHOCTH TaHHBIX O HEM M TIEPCUHE
YUTACMBIX UM MaTCPHAJIOB.

2.2.5. O6:xanoBath JeHUCTBUS OMOIMOTEUHBIX PAOOTHHUKOB, YIIEMIISIONINX €ro MpaBsa,
TUPEKTOPY MIKOJIbI (KOHTAKTHBINA Tenedon 24-39-40) uinm B MECTHOM OpraHe
ympaBlieHHs 00pa3oBaHreM (KOHTAKTHBIN Teneon 72-02-42).



2.2.6. ITosb30BaThCs NOMOTHUTEIBHBIMY IJIATHBIMU yciryraMu. [lepeyens u
CTOMMOCTb JOTIOJIHUTENBHBIX IIATHBIX YCIIYT pa3padaThiBa€TCs U ONPeeseTcs
KaKJI0M OTJACIbHON OMOTMOTEKON U yTBEPHKIACTCS JUPEKTOPOM
00111e00pa30BaTEIHLHOTO YUPEIKICHUS.

2.3. YuraTenu (MOpy4UTENN HECOBEPIICHHOJIETHUX YATATENEH) 00S3aHbI:
- COOII0/IaTh MpaBHIIA MOJIB30BAHUS ONOIHOTEKOM;
- OEpeKHO OTHOCUTHLCSA K MPOU3BEICHUSAM M€YaTH U IPYTUM HOCUTENIAM UH(POpMaIInH,

MOJTy4Ye€HHBIM 13 (oHAa OMOIMOTEKH (HE IeTIaTh B HUX IMMOMETOK, MO TYCPKUBAHUS, HE
BBIPBIBATh, HE 3arn0aTh CTPAHHUII U T.1I.);

- BO3BpalllaTh B OMOJINOTEKY KHUTH U IpyTrUe JOKYMEHTBI B CTPOTO
YCTaHOBJICHHBIE CPOKHU;

- HE BBIHOCUTH KHUTHU U JIPYTHE TOKYMEHTHI U3 MOMEIIEeHUsI OMOIMOTEKH, €CIIU OHU He
3aMMCaHbl B YUTATEIBCKOM (hopmyJisipe:

- MMOJIb30BATHCS ICHHBIMHU M ¢IMHCTBCHHBIMH 3K3EMIUIIpaMU KHUT, CIIPABOYHBIMU
W3TaHUSMHA, KHUTaMH, TIOJTYYECHHBIMH TT0 MEXKONOIMOTEeYHOMY a0OHEMEHTY, TOJIBKO B
IMOMCIICHUN OMOIIMOTEKH,

- IPY TIOJTYYCHUHU TIEYATHBIX U3JaHUHN U IPYTUX JOKYMEHTOB U3 OMOIMOTESYHOTO
dboHma yuTATENb TOJDKEH IPOCMOTPETh UX B OMOIHMOTEKE U B Cilydae OOHAPYKEHUS
n1edeKTOB COOOUTUTH 00 ITOM OUOIMOTEYHOMY paOOTHHUKY, KOTOPBIN CAENIaeT Ha HUX
COOTBETCTBYIOLLYIO TIOMETKY;

- PacIUCHIBAaTHCS B YUTATEIBCKOM (POpMYJIIApeE 3a KaK0€ MOIyUYeHHOE B OUOINOTEKe
u3gaHue (Kpome ydamuxcs 1-2 kinaccon);

- IpH yTpaTe U HEYMBINIJICHHON MTOpYe U3JaHUN U IPYTUX JOKYMEHTOB 3aMEHUTH UX
TaKUMU K€ JTU00 KOMUAMHU WIIW U3TaHUSIMU, TPU3HAHHBIMU OMOJIMOTEKOM
paBHOLICHHBIMU. [Ipr HEBO3MOKHOCTH 3aMEHBI BOBMECTUTh PEATbHYIO PHIHOYHYIO
CTOUMOCTH u3siaHnuii. CTOUMOCTh YTPaueHHBIX, UCITIOPUYEHHBIX MTPOU3BEJCHUN TIeUaTu
ompenensaeTcs: OnOIMOTEYHBIM paOOTHUKOM TI0 IIEHAM, YKa3aHHBIM B YYETHBIX
JOKyMEHTaxX OMOJIMOTEKH, C IPUMEHEHUEM KOA((PHUITMEHTOB 10 TIEPEOIICHKE
OnOIMOTEeYHBIX (POHIOB;

- HE HapylIaTh NOPSAJIOK PACCTAHOBKH JIMTEPATYPhI B (OHIE OTKPHITOTO JOCTYIA;
- HE BBIHUMATh KapTOUYEK U3 KaTaJlora U KapToTeK;
- ©KEroJIHO B Hauajie yueOHOro rojia MpoXoAuTh MepePerucTpaluio;

- pU BBIOBITUH KX 00111€00pa30BaTEIBHOIO YUPEKIACHUS BEPHYTh B OUOIHOTEKY
YHUCISIIINECS 32 HUIMU U3JaHUs U APyTUe JOKYMEHTHI;



- co0t01aTh B OMOIMOTEKE TUITUHY U MOPSIIOK, HE BHOCUTH O0JIbIINE MOPTQENn U
CYMKH B MTOMEIICHHE OMOINOTEKH.

2.4. Ilpu HapylI€HHUU CPOKOB MOJIb30BaHUS KHUTAMU U JPYTUMU JOKYMEHTaMu 0e3
YBAXKUTEJIbHBIX IPUYUH K YUTATEIISIM, B YCTAHOBJIIEHHOM HOPSAJIKE, MOT'YT OBITh
NPUMEHEHBI IMUHUCTPATUBHBIC CAHKIINH (KaK IPABUIIO, BpEMEHHOE JTUIICHHE MTpaBa
MOJIb30BaHMS OMOIMOTEKOM).

2.5. JIuuHoe n1e10 BbIAAeTCs BHIOBIBIINM YUYalIUMCS TOJBKO MOCIIE€ BO3BPALLIEHUS
JUTEpaTyphl, B3ATOI Ha aboHEMeHTe OMOTMOTEKH; BHIOBIBAIOIIUE COTPYAHUKH IITKOJIBI
OTMEUaloT B OMOIMOTEKE CBOM 00XOIHOM JIUCT.

2.6. YMbIIIUICHHAS TIOpYA U XUIIEHUE KHUT U3 OUOIMOTEKH MpeycMaTpruBaeT
YTOJOBHYIO OTBETCTBEHHOCTD JIM00 KOMIIEHCAIMIO yiiep0a B J€HEKHOM BbIPAKEHUU
WJIY PABHOLICHHYIO 3aMEHY IPOU3BEACHUAMMU I1€YaTU U APYTUMU JOKYMEHTAMH.

2.7. 3a yTpary HECOBEPIICHHOJETHUMHU YUTATEISIMU MTPOU3BECHUN TICUaTH 13
OMOIMOTEeYHBIX (POHIOB WM MMPUINHEHUE UM HEBOCIIOJTHUMOTO Bpe/a
OTBETCTBEHHOCTb JIOJDKHBI HECTU POJIUTEIH WIN TOPYIUTEIH.

Oo0s13aHHOCTH OMOJIMOTEKH.
3.1. bubnnoreka o0s3aHa:;

- obecrnieunTh OeCIIaTHBIA U CBOOOIHBIN JOCTYII YUTATENEH K OMOINOTECUHBIM
dboHmaM U GeCIUIaTHYIO BbIJa4y BO BPEMEHHOE MOJIb30BAHUE TIEYATHON POIYKIUY;

- 00ecreynTh ONepaTUBHOE U KAYECTBEHHOE O0CITy)KUBAHHUE YUTATENICH C YUYETOM UX
3aMpocoB U MOTPEOHOCTEN;

- CBOCBPCMCHHO I/IH(I)OpMI/IpOBaTB yuTaTesiel 0 Bcex BHUJaX MPECAOCTABIIACMBIX YCIIYT,

- B Clly4ae OTCYTCTBHS HEOOXOIUMBIX YUTATEISIM M3AaHUH 3arpaiuBaTh UX 110
MeKOUOINOTEeUHOMY a0OHEMEHTY U3 IPYTUX OMOINOTEK;

- IPEIOCTABIIATH B TIOJL30BAHUE KATAIOTH, KAPTOTEKH, OCYIIECTBIATH APyTUe (POPMEI
O6uOIMOTEeYHOTO NH(OPMHUPOBAHNS;

- U3y4aTh NOTPEOHOCTH YUTATENEH B 00pa3oBaTebHON HHPOPMALINH;

- BECTH KOHCYJIbTAIIMOHHYIO pa0dO0Ty, OKa3bIBaTh TOMOIITH B TIOMCKE U BHIOOpPE
HEOOXOIMMBIX M3JaHHUM;

- IPOBOJIUTH 3aHATHUS IO OCHOBaM OMOIMOTEUHO-ONOIHOrpaguuecKux u
MH(}OPMAIMOHHBIX 3HAHUMH;



- BECTH YCTHYIO M HATJISAHYIO MacCOBO-MH(OPMAIIMOHHYIO paboTy; OPraHU30BBIBATh
BBICTaBKH JIUTEPATYpPHI, OnbIuorpapuyeckue 00630psbl, Jnu undpopmaruu,
JUTEepaTypHbIE Beuepa, UrPbl, MPa3AHUKHN U JPYTUe MEPONPUATHUS;

- COBCPIICHCTBOBATH pa60Ty C YUTATCIIMU ITYTEM BHCAPCHUS IICPEAOBBIX
KOMIIBIOTEPHBIX T€XHOHOFHﬁ;

- CUCTCMATHYCCKHU CJICAUTDL 3a CBOCBPCMCHHBLIM BO3BPAlICHUCM B 6I/I6J'II/IOTGKy
BbIJaHHBIX HpOI/ISBeﬂeHI/Iﬁ rneyaTtu,

- obecrnieunTh yuTaTeNIed HeOOXO0AUMOM JTUTEPATypOl B KAHUKYJIIPHOE BpEMs;
- IPOBOAMTH B Hayajie y4eOHOro rojia €XXeroJHyI0 NepeperucTparuo YnTaTeseH;

- 00eCIeunTh COXPAHHOCTh M PAIIMOHAIBHOE UCTIOJb30BaHNUE OMOIMOTEUYHBIX (hOHIOB,
CO3/1aBaTh HEOOXOAMMBIC YCIIOBUS JIJIsI XpaHEHUS JOKYMEHTOB;

- IPOBOANUTDH MEJKUII PEMOHT U CBOEBPEMEHHBIH MeperuieT KHUT, IPUBJIEKAst K 3TOM
paboTe OMOIMOTEYHBIN aKTUB;

- c1ocoOCTBOBATH (POPMHUPOBAHUIO OMOTHOTEKH KaK IIEHTPA pabOThI ¢ KHUTOU H
uH(pOpMaIHei;

- CO3/1aBaTh U MOJJEPKUBATh KOM(MOPTHBIE YCIOBUS AJ1 paOOThI YNTATENCH;

- 00ecneunuTh peXUM pabOThl B COOTBETCTBUH C MOTPEOHOCTSIMU YU4eOHOTO
3aBE/ICHMUS;

- OTYUTHIBATHCS O CBOEU NEATEIbHOCTA B COOTBETCTBUHU C IOJIOKEHUEM O
ounoImoTekKe.

4. IlopsiioK NMOJIL30BaAHUS OUOJIMOTEKOM.

4.1. 3anuch ynTareneil NPOBOIUTHCS Ha AOOHEMEHTE UM IPYTOM MYHKTE BbIAAYU
JUTEPATypsl. Ydaluecs 3aluCchIBalOTCS B OUOIMOTEKY IO CIMCKY KiIacca B
VH/IUBUTyaJIbHOM MOPAJKE, COTPYIHHUKH - IO MACHOPTY.

4.2. Ha xax10ro yuTaTels 3anodHsAETC YUTATeIbCKUI (POPMYIISIp YCTAaHOBIIEHHOTO
oOpasiia Kak JOKYMEHT, JAroIui MPaBo MOJIb30BaThCS OMOIMOTEKOM.

4.3. IIpu 3anucu YUTATEIN TOJKHBI O3HAKOMHUTBCSA C TIPABUIIAMH TOJIb30BAHUS
OMOIMOTEKOM U MMOATBEPIUTH 003aTENHCTBO 00 UX BHITIOJHEHUU CBOEH MOMUCKHIO HA
YUTATEITHLCKOM (hOpMYJIspe.

4.4. YutaTenbCKUN U KHUKHBIN (OPMYJISIPBI SIBISIOTCA JOKYMEHTaMHU,
YAOCTOBEPSIIOIMMU (AKT U JaTy BbIJAYU YUTATEIIO MEYATHBIX U APYTHX UCTOUYHUKOB
MH(pOpMaIMK 1 UX BO3BpaleHUs B OMOINOTEKY.



4.5. O6MeH npou3BeICHNI MeYaTH MPOU3BOIUTCS MO rpaduKy padoThl,
YCTaHOBJIEGHHOMY OHUOIHOTEKOM.

5. Ilopsanok MoJIb30BaHUS A00HEMEHTOM.

5.1. Cpoxk nonp30BaHus IUTEPATYPON U KOJMYECTBO BBIIABAEMBIX U3aHUMN Ha
aboHeMeHTe onpenenseTcs AMPpdepeHIUPOBAHHO CaMOil OMOIHOTEKOM.

5.2. Cpok noibp30BaHMsI MOKET OBITh POAJIEH, €CIIM Ha U3JJaHhe HET CIpoca Co
CTOPOHBI JPYTUX YUTATENIeH, WIH COKpAIIEH, €CITU U3/IJaHUE TIOJIb3YeTCs
MOBBILLIEHHBIM CIIPOCOM MJIM UMEETCS B €AMHCTBEHHOM 3k3eMIuisipe. He momiexar
BbIJIaye Ha JOM PeJKHe, IICHHbIE U CIIPABOYHbBIC U3IaHUs, JJUTEpaTypa, MoTydeHHas
1o MexxOnommoTeyHoMy abonemeHnty (MBA).

5.3. Yurarenu (3a HCKITIOUEHHEM y4aluxcs 1-2 K1accoB) pacnUChIBAIOTCS B
YUTATEIbCKOM (POPMYJISIpE 3a KaXKIbIi 3K3eMILISp U3JaHU; BO3BpAlllCHUE U3JaHUs
¢dukcupyeTcs NOANUChIO OUOIHOTEKapA.

6. Ilops10Kk MOJIL30BAHUS YNTAJIBHBIM 32J10M.
(n1s1 OMOIMOTEK, MMEIOIIUX YUTAJIbHBIE 3JIbI).

6.1. JIuteparypa, npegHazHauCHHAs JJIs UCIIOJIH30BAHUS B YUTAIHHOM 3aJie, Ha JIOM
HE BBIJACTCHI.

6.2. DHUUKIONENU, CIIPABOYHBIC U3aHUsI, PEIKUE U [IEHHbIC KHUTH, U3JaHuUs,
MOJTYYCHHBIE TI0 MEKOMOIMOTEYHOMY aOOHEMEHTY, BBIJAIOTCS TOJIBKO B UNTATHLHOM
3ae.

6.3. Hncno npou3BeICHU MeYaTH U IPYyTuX JOKYMEHTOB, BbIIABAEMbIX B UUTAJIbHOM
3aJie, KaK IMPaBUJIO HE OTPAHUYUBACTCHI.



